User Account Form for MDLNet (NOAA8872)
INSTRUCTIONS

This form is used to authorize actions related to user accounts.  The first page of this document contains the application form.  The second page contains MDLNet’s rules of behavior.  All individuals requesting a new account and their sponsor must read and sign this form.   
User’s Name:       
User’s NOAA MS Windows USERNAME:       
User’s NOAA.GOV EMAIL ADDRESS:       

Organization and Code:       
Office Phone#:       

Office Location (SSMCn & office# [ie. SSMC2 11384] or facility/address):  

     
Actions to be performed and date (i.e. create new account, close out account, etc.)  
Pick Action from Selection:   FORMDROPDOWN 

Implementation Date:      
Justification for new account, and/or special actions needed for account removal:
          
Name of Sponsor:  FORMDROPDOWN 
 
This account is needed to support NWS activities.  I agree to notify the system owner of MDLNet or his/her representative when this account is no longer needed.

Signature of Sponsor
____________________________________________

____________






Date







Date

I have read, understand and will abide by MDLNet’s Rules of Behavior.  I also agree not to disclose my account name and password to anyone.  I also agree to change my initial password immediately after notification that my account has been established.

Signature of Applicant                               

____________________________________________________ ____________







Date
System Administrator Actions:
     
If you have questions, please send email to: nws.hq.mdl.admins@noaa.gov
Complete, print, sign, and submit this form to Matt Peroutka (SSMC2, 10376).  
MDLNet’s Rules of Behavior

1. Meteorological Development Lab (MDL) and MDLNet (NOAA8872) are part of the National Weather Service (NWS).  The official NWS Instruction 60-702 Rules of Behavior apply to all users on MDLNet.  These rules can be found at http://www.nws.noaa.gov/directives/sym/pd06007002curr.pdf.

2. NWS is part of the National Oceanic and Atmospheric Administration (NOAA).  NOAA’s Information Technology System Rules of Behavior apply to all users on MDLNet.  These rules can be found at https://www.csp.noaa.gov/policies/NOAA_IT_System_Rules_of_Behavior_2006_updated.html.
3. NOAA is part of the United States Department of Commerce (DOC).  The U.S Department of Commerce IT Security Program Policy and Minimum Implementation Standards Rules of Behavior apply to all users of MDLNet.  These rules can be found at http://ocio.os.doc.gov/ITPolicyandPrograms/Policy___Standards/DEV01_003884#P672_81586.

4. NOAA requires all users to complete an Information Technology Security Awareness Course (ITSAC) annually.  New users must complete this training within three days.  This course can be accessed at http://noaa.learnsecuritywith.us/.

5. You may not connect a mobile computer system to MDLNet without proper authorization.  MDL System Administrators can guide you through this process.

6. You may not reconfigure connections to MDLNet computers or touch the rack-mounted systems on the 7th floor without authorization from MDLNet System Administrators. 
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